
EWP Sponsor Letterhead

Mike Serlet, P.E., Project Manager

Colorado Water Conservation Board

EWP Program

1313 Sherman Street, Room 718

Denver, Colorado 80203

{Date}

Ref:  EWP Grant Contract #2017-xxxx

Dear Mr. Serlet:

The {EWP Sponsor Name} is hereby requesting grant payment #X for the above referenced CWCB -EWP Grant Contract

Included in this request is the completed Invoice Workbook Format including the Task Summary Sheet, Periodic Estimate for Partial Payment, and the Pay Estimate spreadsheet prepared by {Contractor Name}.  All of the forms have been reviewed, approved, and signed by the Contractor, Field Engineering Consultant and the {EWP Sponsor Name} representative.

Project construction documentation is also attached as necessary.

We are requesting payment of $XXX,XXX.XX for the NRCS/CWCB portion of this invoice.

Thank you for your attention to this request.

Sincerely,

EWP Sponsor Representative

cc:  Contractor

       Field Engineering Consultant


